_ PHAN I
Y\BANH MUC THU TUC HANH CHINH
aith/vue thanh 13p va hoat dong ciia to hop tic

STT Tén Thu tuc hanh chinh Trang
I.  |LINH VUC THANH LAP VA HOAT PONG CUA TO

HOQP TAC
1. Thong bao cham dit hoat dong cua t6 hop tac 2-3
2. | Thong bao thay d6i td hop tac 4-5
3. | Thong bao thanh 1ap t6 hop tac 6-7




PHAN II

NOI DUNG TUNG THU TUC HANH CHINH PUQC NIEM YET

1. Thong bao thanh lap to hop tac

a) Trinh tu thwe hién:

T trudng td hop tac hodc ngudi dai dién theo Gy quyén cua to hop tac gui
thong bao thanh 1ap t6 hop tac dén Uy ban nhan dan cép x4, noi t6 hop tac du dinh
thanh lap

b) Céch thirc thuwe hién: Tryc tiép tai Bo phan tiép nhan va tra két qua cap xa

c)Thanh phan, s lwong hd so:

- Trudng hop to trudng to hop tac ndp thong béao thi can co:

+ Ban sao hop 1é mot trong cac gidy to chimg thuc ca nhan (Thé cin cudc
cong dan hoac Chuing minh nhan dan hodc Ho chiéu Viét Nam con hiéu luc di véi
cong dan Viét Nam);

+ Bién ban cudc hop to hop tac vé viéc bau to truong;

+ Gidy thong bao thanh 1ap to hop tac;

+ Hop d6ng hop téc.

- Truong hop nguoi dai dién theo uy quyén cua to hop tac ndp thong bao thi
can co:

+ Ban sao hop 1é mdt trong cac gidy to ching thuc ca nhan (Thé can cudc
cong dan hodc Ching minh nhan dan hodc Ho chiéu Viét Nam con hiéu luc d6i voi
cong dan Viét Nam);

+ Vin ban ty quyén ctia mot trim phan tram (100 %) téng s6 thanh vién to
hop téc.

+ Gidy thong bao thanh 1ap to hop tac;

+ Hop dong hop tac.

-S6 luong ho so: 01 bo.

d)Thoi han giai quyét: Ngay tai thoi diém nhan ho so.

d) Poi twong thwe hién thii tuc hanh chinh: T chuc

e) Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cap xa.

g) Két qua thwe hién thi tuc hanh chinh: Cap nhat thong tin trong So6 theo
ddi vé viéc thanh 1ap va hoat dong cta to hop tac.

h) L¢ phi: Khong.

i) Tén miu don, miu to khai: Khong

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Nganh, nghé san xuét, kinh doanh ma phap luat khong cam; trir trudng hop
kinh doanh nganh, nghé yéu cau phai co diéu kién;



- Tén cua to hop tdc dugc dat theo quy dinh tai Piéu 13 cua Nghi dinh
77/2019/Nb-CP:

“]1. T6 hop tac c6 quyén chon tén, biéu twong ctua minh pht hop véi quy dinh
tai khoan 2 Piéu nay va khong trang ldp voi tén, biéu tuong cia to hop tac khac
trong dia ban cap xa.

2. Tén clia to hop tac chi bao gdm hai thanh t sau day:

a) Loai hinh “T hop tac™;

b) Tén riéng cta t6 hop tac. Tén riéng dugc viét bang cac chit cai trong bang
chir cai tiéng Viét, cac chit F, J, Z, W, ¢6 thé kém theo chir s, ky hi¢u. Khong
duoc sir dung tur ngtr, ky hi€u vi pham truyén théng lich s, van hoa, dao duc va
thuan phong my tuc cua dan toc dé dat tén riéng cho to hop tac. Khong duge st
dung cac cum tir gdy nham 1an v&i cdc loai hinh t6 chirc khac theo quy dinh cia
phap luat Viét Nam dé dat tén to hop tac.”

- H6 so thong bao thanh 1ap co day du gidy to va ndi dung cac gidy to do
duogc ké khai day du theo quy dinh cua phap luat.

1) Can cir phap ly cua thu tuc hanh chinh:

- Bo luat dan su ngay 24 thang 11 nam 2015;

- Nghi dinh s6 77/2019/ND-CP ngay 10 thang 10 nim 2019 cta Chinh phu
vé t0 hop tac



2. Thong bao thay doi to hop tac

a) Trinh ty thyuc hién:

T6 truong t6 hop tac hodc nguoi dai dién theo Gy quyén cia t6 hop tac nop
thong béo thay doi t6 hop tac dén Uy ban nhan dan cp x3, noi to hop tac thanh 1ap

b) Céch thirc thwe hién: Tryc tiép tai BO phan tiép nhan va tra két qua cip xa

c)Thanh phén, s lwong hd so:

- Ban sao hop 1 mot trong cac gidy to ching thuc ca nhan (Thé cin cude
cong dan hodc Ching minh nhan dan hodc Ho chiéu Viét Nam con hiéu luc d6i voi
cong dan Vi€t Nam);

- Bién ban cudc hop to hop tac vé viéc bau td trudng;

- Hop dong hop tac;

- Gidy thong bao thay doi to hop tac.

- Truong hop nguoi dai dién theo ty quyén cua to hop tac ndp thong bao thi
can co:

+ Ban sao hop 1& mot trong cac gidy to chimg thuc ca nhan (Thé cin cudc
cong dan hoac Chuing minh nhan dan hodc Ho chiéu Viét Nam con hiéu luc ddi voi
cong dan Viét Nam);

+ Vin ban uy quyén ctia mot trim phan tram (100 %) tong s6 thanh vién to
hop téc.

+ Hop dong hop téc;

+ Gidy thong bao thay doi to hop tac.

-S6 luong ho so: 01 bo.

d)Thoi han giai quyét: Ngay tai thoi diém nhan ho so.

d) Poi twong thue hién thi tuc hanh chinh: T6 chic

e) Co quan thwe hién thii tuc hanh chinh: Uy ban nhan dan cap xa.
g) Két qua thuc hién thi tuc hanh chinh: Cép nhat thong tin trong S6 theo ddi
vé viéc thanh 1ap va hoat dong cua td hop tac.

h) L¢ phi: Khong.

i) Tén miu don, miu t& khai: Khong

k) Yéu ciu, diéu Kkién thue hién thi tuc hanh chinh:

- Nganh, nghé san xuat, kinh doanh ma phép luat khéng cam; trir truong hop
kinh doanh nganh, nghé yéu cau phai co diéu kién;

- Tén cua td hop tac duoc dat theo quy dinh tai Piéu 13 cua Nghi dinh
77/2019/ND-CP:

“1. T6 hop tac co quyén chon tén, biéu tuong ciia minh phu hop vai quy
dinh tai khoan 2 Piéu nay va khong tring lap véi tén, biéu tuong ciia to hop tac
khac trong dia ban cap x4.



2. Tén cta to hop tac chi bao gdm hai thanh t6 sau day:

a) Loai hinh “T6 hop tac”;

b) Tén riéng cta to hop tac. Tén riéng dugc viét bang cac chir cai trong bang
chir cai tiéng Viét, cac chit F, J, Z, W, c6 thé kém theo chit sb, ky hi¢u. Khong
dugc st dung tur ngir, ky hiéu vi pham truyén théng lich str, van hoa, dao diac va
thuan phong my tuc ctia dan toc dé dat tén riéng cho t6 hop tac. Khong duoc sir
dung cac cum tir gy nham 14n v&i cac loai hinh t6 chire khac theo quy dinh cta
phap luat Viét Nam dé dat tén to hop tac.”

- Ho so thong bao co dy du gidy to va ndi dung cac gidy to d6 dugc ké khai
day du theo quy dinh ctia phap luat.

I) Can cwr phap ly cia thu tuc hanh chinh:

- B0 luat dan sy ngay 24 thang 11 nam 2015;

- Nghi dinh s6 77/2019/ND-CP ngay 10 thang 10 nim 2019 cta Chinh phu

vé to hop tac



3. Thong bao cham dirt hoat dong ciia to hop tac

a) Trinh ty thuce hién:

Sau khi tiép nhan hd so thong bao chdm dut hoat dong cua to hop tac, Uy
ban nhan dan cép xa cap nhat vao S6 theo ddi vé viéc thanh 1ap va hoat dong cua td
hop tac cac thong tin co6 lién quan.

b) Céch thirc thuwe hién: Truc tiép tai co quan hanh chinh nha nuéc

c)Thanh phén, s lwong hd so:

- Trudng hop t trudng t6 hop tac ndp thong bao thi can co:

+ Ban sao hop 1é mot trong cac gidy to ching thuc ca nhan (Thé cin cudc
cong dan hodc Ching minh nhan dan hodc Ho chiéu Viét Nam con hiéu luc d6i voi
cong dan Viét Nam);

+ Bién ban cudc hop td hop tac vé viéc bau to trudng;

+ Doi véi trudng hop t6 hop tac cham dut theo sy thoa thuin cua cac thanh
vién, thi bd sung thém bién ban cudc hop to hop tac vé viéc chdm dut hoat dong
cta to hop tac, ghi cu thé ty 18 phan trim s6 thanh vién tan thanh, co chir ky xac
nhan cta t6 trudng to hop tac (hodc nguoi duge cac thanh vién t6 hop tac uy
quyén) va cac thanh vién to hop tac, trir truong hop hop dong hop tic quy dinh
khac;

+ Gidy thong bao vé viéc cham dut hoat dong cua td hop tac.

- Trudng hop nguoi dai dién theo Gy quyén cia t6 hop tac ndp thong bao thi
can co:

+ Ban sao hop 1é mot trong cac gidy to chimg thuc ca nhan (Thé cin cudc
cong dan hoac Chuing minh nhan dan hodac Ho chiéu Viét Nam con hiéu luc dbi véi
cong dan Viét Nam);

+ Vin ban uy quyén ctia mot trim phan tram (100 %) tong s6 thanh vién to
hop tac.

+ Dbi véi truong hop t6 hop tac chAm dut theo su thoa thuan cia cac thanh
vién, thi bd sung thém bién ban cudc hop td hop tac vé viéc chdm dut hoat dong
ctia to hop tac, ghi cu thé ty 18 phan trim s6 thanh vién tan thanh, co chir ky xac
nhan cia t6 trudng to hop tac (hodc nguoi duge cac thanh vién t6 hop tac uy
quyén) va cac thanh vién to hop tac, trir truong hop hop dong hop tac quy dinh
khac;

+ Gidy thong bao vé viéc chdm dut hoat dong cua td hop tac.

-S6 luong hd so: 01 bo.

d)Thoi han giai quyét: Ngay tai thoi diém nhan ho so.
d) Poi twong thue hién thi tuc hanh chinh: T6 chuc
e) Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cap xa.
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g) Két qua thuc hién thi tuc hanh chinh:Khéng.
h) L¢ phi: Khong.
i) Tén miu don, miu to khai: Khong
k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh:
- Ho so thong bao co dy du gidy to va ndi dung cac gidy to d6 duge ké khai
day du theo quy dinh cia phap luat;
- Thong tin cua t6 hop tac di dugc ké khai day du vao cac gidy to trong hd
so thong bao thanh 1ap hodc thay doi t6 hop tac va dugc cap nhat vao S6 theo ddi
thanh 1ap va hoat dong ctia to hop tac theo quy dinh ctia phap luat.
I) Can cwr phap ly caa thu tuc hanh chinh:
- B0 luat dan sy ngay 24 thang 11 nam 2015;
- Nghi dinh s6 77/2019/ND-CP ngay 10 thang 10 nim 2019 cta Chinh phu
vé t0 hop tac
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